Worksheet for Officer Duties Powerpoint

FFA Officer Duties

ALL Officers

· Desire to have _______________

· Accept _______________

· Desire to meet all the chapter members needs

· Lead by ___________

· Ability to _____________ their parts for official ceremonies

President

· Preside over ____________

· Appoint ____________

· Coordinate activities and evaluate the program of activities success

· Represent the chapter at official functions and in public relations

Vice President

· Assume ___________ duties if necessary

· Develop the program of activities

· Coordinate all committee work

· Work with president and advisor about __________.

· Have a chapter resource file.

Secretary

· Prepare and post meeting ___________

· Prepare and present minutes

· Keep the program of activities wall up to date

Secretary…

· Have on hand for each meeting:


· Official FFA Chapter Secretary's Book including minutes of the previous meeting. 

· Copy of the Program of Activities including all standing and special committees. 

· Official FFA Manual

HYPERLINK "http://store.yahoo.com/ffaunlimited/offfaman.html"
 and the National FFA Student Handbook. 

· Copies of the chapter constitution and bylaws

Treasurer

· Record and be in charge of FFA funds

· Present monthly __________ reports

· Serve as chairman of the “earnings and savings” committee.

Reporter

· In charge of public information (radio, newspaper, etc…)

· Publish a chapter _______________

· Serve as the chapter ______________

